
dEI;wVj&1

ikB&1

dEI;wVj dk ifjp;
d-	cgqfodYih; ç'u%

	 1-	 (c)	 2-	 (c)

	 3-	 (v)	 4-	 (n)

	 5-	 (n)

[k- lgh ;k xyr%

	 1-	  lgh

	 2-	  lgh

	 3-	  xyr

	 4-	  lgh

	 5-	  lgh

x- fjDr LFkku Hkfj,%

	 1-	 lqu

	 2-	 vkneh

	 3-	 bysDVªkWfud

	 4-	 euq";ksa

	 5-	 fctyh

?k- ç'u@mÙkj%

1-	 dEI;wVj ds dk;Z

(v)gesa [ksy f[kykdj] fp=k cukdj vkfn 
ds ekè;e ls euksjatu djukA

(c)	fcuk dkxt dk mi;ksx fd, phtksa dks 
fy[kukA

2-	 rhu e'khuksa ds uke

(v) Vªsu

(c) eksckby

(l) ia[kk

Ä- ç;ksx'kkyk xfrfofèk%

	 1-	 jsyxkM+h

	 2-	 eksckby

	 3-	 eksVjlkbfdy

	 4-	 çsl

5-	 ia[kk

6-	 cl

ikB&2

dEI;wVj vkSj mlds ifj/kh; 
midj.k

d-	cgqfodYih; ç'u%

1-	 (c)	 2-	 (v)

3-	 (v)	 4-	 (n)

5-	 (l)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  lgh

5-	  xyr

x- fjDr LFkku Hkfj,%

1-	 lh-ih-;w-

2-	 oqaQft;k¡

3-	 tkW;fLVd

4-	 fçaVj



3dEI;wVj 1&5 mÙkjekyk

?k- ç'u@mÙkj%

1-	 dhcksMZ dk mi;ksx v{kj vkSj la[;k,¡ Vkbi 
djus ds fy, fd;k tkrk gSA

2-	 lh-ih-;w- dEI;wVj dk dsaæh; Hkkx gksrk gS] tks 
dEI;wVj dks funsZ'k nsrk gS fd D;k djuk gSA

3-	 vpkud fctyh pys tkus ij ;w-ih-,l- gekjs 
dk;Z dks lqjf{kr j[kus esa enn djrk gSA

Ä-	dhcksMZ] ekml] ekWuhVj] fizaVj

iz'uksÙkjh&1
d-  ;k  yxkb,µ e'khuksa ij  vkSj vU; 

ij %

	 (i)	

	 (ii)	

	 (iii)	

	 (iv)	

	 (v)	

	 (vi)	

[k- fp=k igpkfu, vkSj uke fyf[k,%

	 (i)	 ekWfuVj

	 (ii)	Lihdj

	 (iii)	tkW;fLVd

	 (iv)	;w-ih-,l-

	 (v)	fizaVj

	 (vi)	dhcksMZ

ikB&3

ekml
d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (c)

3-	 (l)	 4-	 (v)

5-	 (l)

[k- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  xyr

x- fjDr LFkku Hkfj,%

1-	 ikWbafVax

2-	 ekml

3-	 dlZj

4-	 rhj

?k- ç'u@mÙkj%

1-	 ekml ,d buiqV midj.k gSA

2-	 LØkWy Oghy dk mi;ksx dlZj dks fdlh Hkh 
fn'kk esa ys tkus ds fy, fd;k tkrk gSA

3-	 ekWfuVj ij pyus okyk rhj] ekml ikWbaVj ds 
uke ls tkuk tkrk gSA

 ikB&4

dhcksMZ
d- cgqfodYih; ç'u%

1-	 (l)	 2-	 (v)

3-	 (c)	 4-	 (n)

5-	 (n)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 vYiQkcsV

2-	 la[;kRed
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3-	 iaQD'ku

4-	 dlZj

5-	 Lislckj

?k- ç'u@mÙkj%

1-	 gesa Vkbfiax ds fy, dhcksMZ dh vko';drk 
gksrh gSA

2-	 ,aVj dqath dk mi;ksx dlZj dks vxyh iafDr 
esa ys tkus ds fy, fd;k tkrk gSA

3-	 dSIl ykWd dqath dk mi;ksx cM+s v{kj Vkbi 
djus ds fy, fd;k tkrk gSA

iz'uksÙkjh&2
d- Lo;a djsa

[k- Lo;a djsa

x- v{kjksa dks lgh <ax ls O;ofLFkr dhft, 
vkSj vFkZiw.kZ 'kCn cukb,µ

1-	 fizaVj

2-	 dlZj

3-	 dhcksMZ

4-	 Lis'kckj

Lo;a dh tk¡p djsa&1
d- cgqfodYih; ç'u%

1-	 (c)	 2-	 (l)

3-	 (c)	 4-	 (l)

5-	 (v)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

x- feyku dhft,%

	 1-	 (iv)

	 2-	 (v)

	 3-	 (i)

	 4-	 (iii)

	 5-	 (ii)

?k- ç'u@mÙkj%

1-	 lh-ih-;w- dEI;wVj dk efLr"d gksrk gS] tks 
dEI;wVj dks ;g crkrk gS fd D;k djuk gSA

2-	 ekml ,d buiqV fMokbl gSA

3-	 gesa Vkbi djus ds fy, dhcksMZ dh 
vko';drk gksrh gSA

4-	 ,aVj dqath dk mi;ksx dlZj dks vxyh iafDr 
esa ys tkus ds fy, fd;k tkrk gSA

ikB&5

dEI;wVj vkWu vkSj vkWQ djuk
d- cgqfodYih; ç'u%

1-	 (c)	 2-	 (v)

3-	 (c)	 4-	 (v)

[k- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  xyr

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 cSdvi

2-	 vkWojXykl

3-	 ON

4-	 ,sjks

5-	 OFF



5dEI;wVj 1&5 mÙkjekyk

?k- ç'u@mÙkj%

1-	 fdlh Hkh gkfu ls cpus ds fy, gesa lgh 
çfØ;k dk ikyu djuk pkfg,A

2-	 tc ge ekWfuVj pkyw djrs gSa] rks eq[; 
LØhu fn[kus esa FkksM+k le; yxrk gSA bls 
^cwfVax&vi* dgk tkrk gSA

3-	 tc fctyh pyh tkrh gS] rks ;w-ih-,l- gekjs 
dk;Z dks lqjf{kr j[kus esa enn djrk gSA

ikB&6

dEI;wVj esa  ^D;k djsa* vkSj  
^D;k u djsa*

d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (v)

3-	 (v)	 4-	 (v)

5-	 (v)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 drkj

2-	 'kkafr

3-	 fctyh

4-	 [kkuk] ikuh

5-	 <duk

?k- ç'u@mÙkj%

1-	 dEI;wVj dks èkwy ls cpkus ds fy, mls <d 
dj j[kuk pkfg,A

2-	 ugha] gesa 'kksj ugha djuk pkfg,A

3-	 vius dEI;wVj dks lkiQ j[kus ds fy,] mls 
Bhd ls <duk pkfg,A

iz'uksÙkjh&3
d- dEI;wVj pkyw djus ds pj.k%

1-	 (ii)

2-	 (iv)

3-	 (i)

4-	 (iii)

5-	 (v)

D;k djsa

(i)	 'kkafr cuk, j[ksaA

(ii)	tc dEI;wVj dk mi;ksx u gks] rks mls 
<d nsaA

D;k u djsa

(i)	 dEI;wVj dh oqaQft;ksa dks tksj ls u 
nck,¡A

(ii)	dEI;wVj Vscy ij [kkus&ihus dh phtsa u 
j[ksaA

x-	 v{kjksa dks lgh Øe esa yxkb,%

1-	 dEI;wVj

2-	 fo.Mks

3-	 ekWfuVj

4-	 cwfVaxvi

ikB&7

fp= cukuk vkSj jax Hkjuk
d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (c)

3-	 (c)	 4-	 (v)

5-	 (c)

[k- lgh ;k xyr%

1-	  lgh
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2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 eksVk

2-	 Brush Vwy

3-	 vanj

4-	 ekml

?k- ç'u@mÙkj%

1-	 isaV çksxzke

2-	 Paint [kksyus ds fy, pj.k%

(1)	 Start cVu ij fDyd djsa

(2)	 All Programs ij fDyd djsa

(3)	 Accessories pqusa

(4)	 Paint ij fDyd djsa

3-	 cz'k Vwy] isafly Vwy ls eksVk gksrk gSA

iz'uksÙkjh&4
d- uke igpkfu,%

(i)	 cz'ksl

(ii)	vkdkj

(iii)	isaV

(iv)	jax Hkjuk

[k- Lo;a djsaA

Lo;a dh tk¡p djsa&2
d- cgqfodYih; ç'u%

1-	 (c)

2-	 (n)

3-	 (v)

4-	 (l)

[k- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

x- uke igpkfu,%

1-	 cz'ksl

2-	 isafly

3-	 vkdkj

4-	 isaV

5-	 jax Hkjuk

?k- ç'u@mÙkj%

1-	 tc ge ekWfuVj pkyw djrs gSa] rks eq[; 
LØhu fn[kus esa dqN le; yxrk gSA bls 
^cwfVax&vi* dgk tkrk gSA

2-	 mls Bhd ls <ddjA

3-	 isaV [kksyus ds pj.k%

1- Start cVu ij fDyd djsa

2- All Programs ij fDyd djsa

3- Accessories pqusaA

4- Paint dks pqusa
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dEI;wVj&2

 ikB&1

dEI;wVj dk ifjp;
d- cgqfodYih; ç'u%

1-	 (c)	 2-	 (n)

3-	 (l)	 4-	 (c)

5-	 (v)

[k- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  lgh

4-	  xyr

x- fjDr LFkku Hkfj,%

1-	 ikeVkWi

2-	 tkudkjh

3-	 xyfr;k¡

4-	 dEI;wV

5-	 Hkkouk

?k- ç'u@mÙkj%

1-	 ,d dEI;wVj ,d gh le; esa dbZ dk;Z dj 
ldrk gSA

2-	 ekWfuVj

3-	 ekuo vkSj dEI;wVj esa varjµ

(1) ekuo èkhjs dk;Z djrk gS] tcfd 
dEI;wVj rstA

(2) ekuo xyrh dj ldrk gS] dEI;wVj 
ughaA

(3) ekuo Fkd ldrk gS] dEI;wVj ughaA

 ikB&2

dEI;wVj ds Hkkx
d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (c)

3-	 (v)	 4-	 (n)

5-	 (l)

[k- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 ekWfuVj

2-	 dhcksMZ

3-	 lh-ih-;w-

4-	 osc dSejk

5-	 LdSuj

?k- ç'u@mÙkj%

1-	 ekWfuVj

2-	 MsVk ntZ djus ds fy,

3-	 lh-ih-;w-

4-	 Lihdj

5-	 ;w-ih-,l- ls ge fctyh pys tkus ij Hkh 
viuk dke cpk ldrs gSaA
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iz'uksÙkjh&1
d- uke iwjk dhft,

(i)	 LoSQuj

(ii)	tkW;fLVd

(iii)	lhih;w

(iv)	dhcksMZ

(v)	ekWfuVj

(vi)	ekml

[k- uke fyf[k,%

1-	 Lihdj

2-	 ;w-ih-,l-

3-	 gsMiQksu

4-	 fçaVj

x- Lo;a djsa

ikB&3

gekjs nSfud thou esa dEI;wVj
d- cgqfodYih; ç'u%

1-	 (c)	 2-	 (v)

3-	 (l)	 4-	 (v)

5-	 (n)

[k- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 fctyh

2-	 iSjkxzkiQ

3-	 ekbozQkslkWÝV

4-	 vLirky

5-	 cSadksa

?k- ç'u@mÙkj%

1-	 Vkbi djus vkSj [ksy [ksyus ds fy,A

2-	 dEI;wVj dk mi;ksx Ldwy esa i<+kus] 
le;&lkj.kh cukus] fjiksVZ dkMZ rS;kj djus 
vkfn esa fd;k tkrk gSA

3-	 gokbZ vM~Ms ij

4-	 fcy cukus ds fy,

ikB&4

dhcksMZ ds ckjs esa vkSj tkusa
d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (v)

3-	 (c)	 4-	 (l)

5-	 (c)

[k- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  lgh

4-	  lgh

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 U;wesfjd

2-	 o.kZekyk

3-	 iaQD'ku

4-	 fo'ks"k

5-	 Caps Lock

?k- ç'u@mÙkj%

1-	 ,sjks oqaQft;ksa dk mi;ksx dlZj dks Åij] uhps] 
nk,¡ ;k ck,¡ ys tkus ds fy, fd;k tkrk gSA
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2-	 fo'ks"k oqaQft;k¡ fo'ks"k dk;ksaZ dks iwjk djrh gSaA

3-	 Lisl ckj oqaQthA

4-	 fMyhV oqaQth dk mi;ksx fdlh 'kCn ;k v{kj 
dks gVkus ds fy, fd;k tkrk gSA

iz'uksÙkjh&2
d- Lo;a djsa

[k- Lo;a djsa

Lo;a dh tk¡p djsa&1
d- cgqfodYih; ç'u%

1-	 (l)	 2-	 (l)

3-	 (c)	 4-	 (n)

[k- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  lgh

4-	  xyr

x- feyku dhft,%

1-	 (iii)

2-	 (iv)

3-	 (i)

4-	 (v)

5-	 (ii)

?k- ç'u@mÙkj%

1-	 dEI;wVj gekjs fy, dbZ dk;Z djrk gSA

2-	 fctyh pys tkus ij Hkh ;w-ih-,l- gekjs dk;Z 
dks lqjf{kr j[kus esa enn djrk gSA

3-	 vLirkyksa esa dEI;wVj dk mi;ksx chekfj;ksa ds 
funku] fcy cukus vkfn esa gksrk gSA

4-	 ,sjks oqaQth dk mi;ksx dlZj dks Åij] uhps] 

nk,¡ vkSj ck,¡ ys tkus ds fy, fd;k tkrk gSA

ikB&5

dEI;wVj dSls dk;Z djrk gS\
d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (l)

3-	 (n)	 4-	 (l)

[k- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  xyr

4-	  lgh

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 lh-ih-;w-

2-	 buiqV

3-	 ekml] dhcksMZ

4-	 efLr"d

5-	 fotqvy fMLIys ;wfuV

?k- ç'u@mÙkj%

1-	 buiqV] çkslsflax] vkmViqVA

2-	 ekml] dhcksMZ] tkW;fLVd] osc dSejk vkfnA

3-	 lh-ih-;w- esaA

4-	 gkMZ fMLd dk mi;ksx MkVk LVksj djus ds 
fy, gksrk gSA

5-	 D;ksafd dEI;wVj dke djrs le; cgqr 
vfèkd xehZ NksM+rk gSA
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ikB&6

dEI;wVj fMokbl
d- cgqfodYih; ç'u%

1-	 (v)	 2-	 (n)

3-	 (n)	 4-	 (v)

5-	 (c)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 lhih;w

2-	 lalkf/r MsVk

3-	 ekWfuVj

4-	 buiqV

5-	 vkmViqV

?k- ç'u@mÙkj%

1-	 buiqV fMokbl dk mi;ksx dEI;wVj esa MkVk 
Mkyus ds fy, fd;k tkrk gSA

2-	 vkmViqV fMokbl rkjksa }kjk dEI;wVj ls tqM+h 
gksrh gSaA

3-	 ekWfuVj ds nks çdkj gSa%

	 (1) lh-vkj-Vh-

	 (2) ,y-lh-Mh-

4-	 lh-ih-;w- ds Hkkx%

	 (v) gkMZ fMLd

	 (c) enjcksMZ

	 (l) ÝykWih Mªkbo

	 (n) lhMh Mªkbo

5-	 fjewoscy LVksjst fMokblst dEI;wVj osQ ckgj 
tkudkjh LVksj djrh gSa] tcfd ukWu&fjewoscy 
LVksjst fMokblst dEI;wVj ds vanj tkudkjh 
LVksj djrh gSaA

iz'uksÙkjh&3
d- pj.k fyf[k,

Øe buiqV çkslsflax vkmViqV
1. 14, 8, + 14 + 8 22
2. 27, 9, ÷ 27 ÷ 9 3
3. 35, 3, × 35 × 3 105
4. 99, 87, – 99 – 87 12

[k- I, S, O fyf[k, (Input, Storage, Outputµ 
igpku)%
[i]	 S
[ii]	 I
[iii]	 O
[iv]	 S
[v]	 O
[vi]	 I
[vii]	 O
[viii]	 S

ikB&7

,e,l isaV
d- cgqfodYih; ç'u%

1-	 (c)

2-	 (n)

3-	 (l)

4-	 (c)

5-	 (n)

[k- lgh ;k xyr%

1-	  xyr

2-	  xyr
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3-	  xyr

4-	  xyr

5-	  xyr

x- fjDr LFkku Hkfj,%

1-	 twe vkmV

2-	 dyj ckWDl

3-	 best xzqi

4-	 'ksIl

5-	 oØ vkdkj

?k- ç'u@mÙkj%

1-	 isaV [kksyus ds pj.k

(v) Start ij fDyd djsa

(c) All Programs pqusa

(l) Accessories ij fDyd djsa

(n) Paint cVu ij fDyd djsa

2- eSXuhiQk;j dk mi;ksx MªkWbax ds vkdkj dks 
cM+k djus ds fy, fd;k tkrk gSA

3- MªkWbax ,fj;k dk mi;ksx fp=k cukus ds fy, 
fd;k tkrk gSA

iz'uksÙkjh&4
d-	Lo;a djsaA

[k- igpkfu, vkSj uke fyf[k,%

1-	 vaMkdkj

2-	 js[kk

3-	 feVkus okyk

4-	 vk;r

5-	 eSXuhiQk;j

x- v{kjksa dks Øe esa yxkb,%

1-	 VkbVy

2-	 isafly

3-	 bjstj

4-	 eSXuhiQ;j

Lo;a dh tk¡p djsa&2
d- cgqfodYih; ç'u%

1-	 (n) Lihdj

2-	 (v) CD&jkse

3-	 (v) Lihdj

4-	 (c) eksVh js[kk

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

x- feyku dhft,%

1-	 (iii)

2-	 (iv)

3-	 (v)

4-	 (i)

5-	 (ii)

?k- ç'u@mÙkj%

1-	 fçaVj] ekWfuVj] LihdjA

2-	 D;ksafd dEI;wVj dk;Z djrs le; cgqr xehZ 
mRiUu djrk gSA

3-	 buiqV fMokbl dk mi;ksx MkVk Mkyus ds 
fy, fd;k tkrk gSA

4-	 eSXuhiQk;j dk mi;ksx gekjh Mªkbax ds vkdkj 
dks cM+k djus ds fy, fd;k tkrk gSA
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dEI;wVj&3

ikB&1

dEI;wVj vkSj mlds çdkj
d- cgqfodYih; ç'u%

1-	 (l)	 2-	 (n)

3-	 (l)	 4-	 (c)

5-	 (n)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  lgh

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 ykbczsjh

2-	 eYVhehfM;k

3-	 ekWfuVj

4-	 lqijdEI;wVj

5-	 ilZuy dEI;wVj

?k- ç'u@mÙkj%

1-	 dhcksMZ ;k ekml dh enn ls ge dEI;wVj 
esa tkudkjh ntZ dj ldrs gSaA

2-	 dEI;wVj ds ykHk

(v) ;g ,d gh le; esa dbZ dk;Z dj 
ldrk gSA

(c) ;g rsth vkSj lVhdrk ls dk;Z djrk 
gSA

(l) eYVhehfM;k ds ekè;e ls lh[kus vkSj 
[ksyus esa enn djrk gSA

3-	 ekWfuVj ijA

4-	 LihM] lVhdrk] cgq&mi;ksfxrk vkSj LVksjstµ 
bu lc ls dEI;wVj 'kfDr'kkyh curk gSA

5-	 dEI;wVj ds uqdlku%

(v) dEI;wVj egaxs gksrs gSaA

(c) dEI;wVj Lo;a dk;Z ugha dj ldrkA

(l) dEI;wVj dks viMsV djuk iM+rk gSA

ikB&2

dEI;wVj ds ?kVd vkSj blds 
vuqç;ksx

d- cgqfodYih; ç'u%

1-	 (l)	 2-	 (n)

3-	 (v)	 4-	 (n)

5-	 (c)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 bysDVªkWfud

2-	 dhcksMZ] ekml

3-	 IPO

4-	 vfèkd

?k- ç'u@mÙkj%

1-	 çkslsflax dk vFkZ gS buiqV MkVk dk x.kuk 
vkSj çkslsflax djds vkmViqV rS;kj djukA
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2-	 cSadksa esa dEI;wVj dk mi;ksx%

	 (1) [kkrksa dk fjdkWMZ j[kuk

	 (2) C;kt dh x.kuk djuk

3-	 buiqV ds vkèkkj ij çkslsflax ds ckn vkmViqV 
çkIr gksukA

4-	 os midj.k tks vkmViqV çnf'kZr djrs gSa] 
mUgsa vkmViqV fMokbl dgk tkrk gSA

5-	 isfjisQjy fMokblst% fçaVj] LdSuj] tkW;fLVd 
vkfnA

iz'uksÙkjh&1
d- uke igpkfu,%

(i)	 ekml

(ii)	LdSuj

(iii)	ekWfuVj

(iv)	dhcksMZ

[k- uke iwjk dhft,%

(i)	 odZ LVs'ku

(ii)	loZj

(iii)	esuizsQe

(iv)	lqij dEI;wVj

x- Lo;a djsaA

ikB&3

dhcksMZ
d- cgqfodYih; ç'u%

1-	 (c)	 2-	 (l)

3-	 (l)	 4-	 (c)

5-	 (c)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  xyr

x- fjDr LFkku Hkfj,%

1-	 ,sjks

2-	 pkj

3-	 U;wesfjdy ykWd

4-	 gkse

5-	 'kh"kZ nk,¡ dksus

?k- ç'u@mÙkj%

1-	 iaQD'ku dhT+k dk mi;ksx fo'ks"k dk;Z djus 
ds fy, gksrk gSA dhcksMZ ij 12 iaQD'ku dhT+k 
gksrh gSaA

2-	 rhu fo'ks"k dqaft;k¡%

(1) ,aVj dh

(2) dSIl ykWd

(3) f'kÝV dh

3-	 fMyhV dh dk mi;ksx dlZj ds nkbZa vksj 
Vkbi dh xbZ oLrq dks gVkus ds fy, fd;k 
tkrk gSA

4-	 ^D;k djsa*

•	 pkfc;ksa dks èkhjs ls nck,a vkSj maxyh 
rqjar gVk ysaA

^D;k u djsa*

•	 dhcksMZ ij dqN u j[ksaA

•	 dhT+k dks T+;knk tksj ls u nck,aA

ySc xfrfofèk
d- fjDr LFkku Hkfj,%

(i) 12

(ii) 7

(iii) 26

(iv) 4

[k- Lo;a djsaA
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 ikB&4

,e-,l- foaMkst 7
d- cgqfodYih; ç'u%

1-	 (c)	 2-	 (n)

3-	 (c)	 4-	 (c)

5-	 (l)

[k- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

x- fjDr LFkku Hkfj,%

1-	 ekbØkslkWÝV

2-	 vkbdu

3-	 dSydqysVj

4-	 Minimize

5-	 pkj

?k- ç'u@mÙkj%

1-	 MsLdVkWi ij yscy lfgr NksVs fp=kksa dks 
vkbdu dgk tkrk gSA mnkgj.k ek; dEI;wVj 
iQksYMjA

2-	 fDod ykWUp ckj dk mi;ksx fdlh vkbdu 
dks tYnh [kksyus ds fy, fd;k tkrk gSA

3-	 MsLdVkWi cSdxzkmaM foaMkst MsLdVkWi dh 
i`"BHkwfe dh rLohj gksrh gSA

iz'uksÙkjh&2
A.	 vozQkWl

1.	 Click
2.	 Dragging
4.	 Pointer
7.	 Busy

8.	 Optical

	 Mkmu
3.	 Double
5.	 Shift
6.	 Control

B.	 Lo;a djsa

Lo;a dh tk¡p djsa&1
d- cgqfodYih; ç'u%

1-	 (n)	 2-	 (n)

3-	 (v)	 4-	 (v)

5-	 (v)

[k- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

x- feyku dhft,%

1-	 (iii)

2-	 (i)

3-	 (ii)

4-	 (v)

5-	 (iv)

?k- ç'u@mÙkj%

1-	 ftu fMokblksa dk mi;ksx dEI;wVj esa MkVk 
vkSj funsZ'k dks Hkstus ds fy, fd;k tkrk gS] 
mUgsa buiqV fMokbl dgk tkrk gSA

2-	 dEI;wVj ds dk;Zµ

(1) tkudkjh laxzfgr djuk

(2) Vkbfiax vkSj fçafVax djuk

(3) laxhr ctkuk

(4) bZesy Hkstuk
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(5) xf.krh; leL;kvksa dks gy djuk

3-	 vkWijsfVax flLVe ,d ,slk lkWÝVos;j gS tks 
dEI;wVj flLVe dks lapkfyr djus vkSj 
mlds fofHkUu Hkkxksa dks fu;af=kr djus esa 
enn djrk gSA

4-	 cSdLisl oqaQth dlZj ds ck,a fgLls dks feVkus 
ds fy, vkSj fMyhV oqaQth dlZj ds nk,a 
fgLls dks feVkus ds fy, mi;ksx gksrh gSA

5-	 ge foaMkst dSydqysVj dks ,Llsljht esa ik 
ldrs gSaA

ikB&5

oMZiSM dk ifjp;
(d) cgqfodYih; ç'u%

1-	 (c)	 2-	 (l)

3-	 (n)	 4-	 (v)

5-	 (c)

([k) lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

(x) fjDr LFkku Hkfj,%

1-	 uksVcqd

2-	 vusd

3-	 iQkWUV

4-	 Start

5-	 vyx

(?k) ç'u@mÙkj%

1-	 oMZiSM çksxzke dk mi;ksx Vkbfiax ds fy, 
fd;k tkrk gSA

2-	 orZeku fnukad Mkyus dh çfØ;k µ

(v) Home VSc ij fDyd djsaA

(c) Date and Time ij fDyd djsaA

(l) mi;qDr iQkWesZV pqusaA

(n) OK cVu ij fDyd djsaA

3-	 fp=k Mkyus dh çfØ;k µ

(v) Home VSc ij fDyd djsaA

(c) Insert Picture ij fDyd djsaA

(l) dksbZ fp=k pqusaA

(n) Open cVu ij fDyd djsaA

4-	 oMZiSM ,d uksVcqd dh rjg gS] ftlesa ge 
fy[k ldrs gSaA

ikB&6

,e,l oMZ 2010
(d) cgqfodYih; ç'u%

1-	 (c)	 2-	 (v)

3-	 (c)	 4-	 (c)

5-	 (n)

([k) lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  lgh

4-	  lgh

5-	  xyr

(x) fjDr LFkku Hkjsa%

1-	 lso

2-	 lsysDV

3-	 fDod ,sDlsl

4-	 iQkby

5-	 :yj
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(?k) ç'u@mÙkj%

1-	 nLrkost dks lso djus dh çfØ;k µ

(v) File ij fDyd djsaA

(c) Save fodYi ij fDyd djsaA ,d 
Mk;ykWx ckWDl [kqysxkA

(l) dksbZ uke Vkbi djsaA

(n) Save cVu ij fDyd djsaA

2-	 ubZ iafDr ij tkus ds fy, µ

Step 1: dlZj dks ykbu ds var esa j[ksaA

Step 2: Enter oqaQth nck,aA

3-	 ge iSjkxzkQ dks ekml ls [khapdj ;k dhcksMZ 
dh lgk;rk ls pqu ldrs gSaA

4- igys ls lso MkWD;qesaV dks [kksyus dh çfØ;kµ

Step 1: File ij fDyd djsaA

Step 2: Open fodYi ij fDyd djsaA

Step 3: iQkby dks pqusaA

Step 4: Open cVu ij fDyd djsaA

iz'uksÙkjh&3
(d) Lo;a djsaA

([k) Lo;a djsaA

ikB&7

isaV
(d) cgqfodYih; ç'u%

1-	 (v)	 2-	 (c)

3-	 (l)	 4-	 (v)

5-	 (v)

([k) lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

(x) fjDr LFkku Hkjsa%
1.	 Free Form
2.	 Image
3.	 Delete
4.	 Select All

5.	 Text

(?k) ç'u@mÙkj%

1-	 nks çdkj ds p;u gksrs gSa µ

(d) Rectangular Selection (vk;rkdkj 
p;u)

	 ;g Nfo ds vk;rkdkj fgLls dks pquus 
ds fy, mi;ksx fd;k tkrk gSA

 ([k) Free Form Selection (izQh iQkWeZ 
p;u)

	 ;g Nfo ds vfu;fer fgLls dks pquus 
ds fy, mi;ksx fd;k tkrk gSA

2-	 Select, Crop, Resize µ ;s rhuksa fodYi 
best dks ,fMV djus ds fy, gksrs gSaA

3-	 Brush Vwy dk mi;ksx eqDr gkFk ls vko`Qfr 
(shape) cukus ds fy, gksrk gSA

4-	 Cut djus dh çfØ;k µ

Step 1: ftl Hkkx dks dkVuk gS] mls pqusaA

Step 2: Clipboard xzqi ls Cut cVu ij 
fDyd djsaA

Paste djus dh çfØ;k µ

dlZj dks tgk¡ isLV djuk gS ogk¡ j[ksaA

Paste cVu ij fDyd djsaA

iz'uksÙkjh&4
Nk=k Lo;a djsaA
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Lo;a dh tk¡p djsa&2
(d) cgqfodYih; ç'u%

1-	 (v)

2-	 (c)

3-	 (c)

4-	 (v)

5-	 (c)

([k) lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

(x) feyku djsa%
1.	 (ii)

2.	 (i)
3.	 (iv)
4.	 (iii)

5.	 (v)

(?k) ç'u@mÙkj%

1-	 p;u (Selection) dk eryc gksrk gS Mªkbax 
ds iwjs ;k fdlh fgLls dks fdlh dk;Z ds 
fy, pquukA

2-	 ,e ,l oMZ] 2010 ,e ,l vkWfiQl 2010 
dk fgLlk gS] tks gesa Vkbi djus] laiknu 
djus] iQkWesZV djus vkSj fçaV djus dh lqfoèkk 
nsrk gSA

3-	 isaV] foaMkst dk ,d çksxzke gS tks [kkyh {ks=k 
ij fp=k cukus esa enn djrk gSA

4-	 dlZj] MsLdVkWi ij pedus okyh js[kk gksrh 
gS] tks Vkbfiax ds LFkku dks fn[kkrh gSA
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dEI;wVj&4

 ikB&1

dEI;wVj osG ckjs esa
v- cgqfodYih; ç'u%

1-	 (l)	 2-	 (v)

3-	 (l)	 4-	 (l)

5-	 (c)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  xyr

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 daVªksy ;wfuV

2-	 lkWÝV dkWih

3-	 bEiSDV

4-	 izkbejh

5-	 gkMZ fMLd

n- ç'u&mÙkj%

1-	 buiqV og MsVk ;k funsZ'k gksrk gS tks dEI;wVj 
dks fn;k tkrk gSA

2-	 rhu vkmViqV fMokblst gSa%

(d) ekWuhVj

([k) Lihdj

(x) fizaVj

3-	 isu Mªkbo ,d USB LVksjst ekè;e gS tks 
cM+h ek=kk esa MsVk laxzfgr djus ds fy, 
mi;ksx gksrh gSA

4-	 ,slk fMokbl tks buiqV ds ckn tkudkjh dks 
çkslsl djrk gS] mls izkslsflax fMokbl dgrs 
gSaA

 ikB&2

dEI;wVj dk oxhZdj.k
v- cgqfodYih; ç'u%

1-	 (n)

2-	 (n)

3-	 (l)

4-	 (c)

5-	 (v)

c- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  lgh

5-	  xyr

l- fjDr LFkku Hkjsa%

1-	 gkbfczM

2-	 feuh

3-	 esuizsQe

4-	 ekbozQksdEI;wVj

5-	 lqij

iz'uksÙkjh&1
v- uke iwjs djksµ

(i)	 ekbozQksiQksu

(ii)	ekml

(iii)	tkW;fLVd
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(iv)	LoSQuj

c- igpkfu,%

1-	 ,ukykWx dEI;wVj

2-	 lqij dEI;wVj

3-	 fMftVy dEI;wVj

4-	 esuizsQe dEI;wVj

5-	 feuh dEI;wVj

6-	 ekbozQks dEI;wVj

ikB 3

fo.Mkst 7
v- cgqfodYih; ç'u%

1-	 (c)	 2-	 (c)

3-	 (v)	 4-	 (n)

5-	 (l)

c- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 foaMkst MsLdVkWi

2-	 okWyisij

3-	 LozQhu lsoj

4-	 xStsV~l

5-	 daVªksy iSuy

n- ç'u@mÙkj%

1-	 MsLdVkWi dh i`"BHkwfe dh rLohj dks okWyisij 
dgk tkrk gSA

2-	 dEI;wVj pkyw gksus ij lcls igyh fn[kkbZ nsus 

okyh LØhu dks foaMkst MsLdVkWi dgrs gSaA

3-	 MsLdVkWi cSdxzkmaM cnyus ds fy,%

(d) [kkyh LFkku ij jkbV fDyd djsa vkSj 
Personalize ij fDyd djsaA

([k) Desktop Background ij fDyd 
djsaA

(x) dksbZ Hkh fp=k pqusaA

(?k) Save Changes ij fDyd djsaA

4-	 xStsV NksVs çksxzke gksrs gSa tks ckj&ckj mi;ksx 
gksus okys VwYl dh tkudkjh dks vklku cukrs 
gSaA

5-	 dqN lkekU; xStsV~l gSa% ?kM+h] ekSle] CPU 
ehVjA

ikB&4

,e ,l isaV
v- cgqfodYih; ç'u%

1-	 (v)	 2-	 (c)

3-	 (l)	 4-	 (v)

5-	 (v)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  xyr

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 gVk;k

2-	 Select

3-	 Select All

4-	 Copy dek.M

5-	 nks
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n- ç'u@mÙkj%

1-	 Text Vwy dk mi;ksx fdlh pqus gq, {ks=k esa 
fy[kus ds fy, fd;k tkrk gSA

2-	 Brushes dekaM dk ç;ksx eqÝr gkFk ls fp=k 
cukus ds fy, fd;k tkrk gSA

3-	 o`Ùk cukus ds fy,%

•	 Shapes Group ls Oval pqusaA

4-	 Rectangular Selection dk mi;ksx Nfo 
ds fdlh vk;rkdkj Hkkx dks pquus ds fy, 
fd;k tkrk gSA

iz'uksÙkjh&2
v- igpkfu,%

1-	 dyS.Mj

2-	 ?kM+h

3-	 LykbM 'kks

4-	 ekSle

5-	 LVkWi okWp

6-	 fjlkbdy fcu

c vkSj l Nk=k Lo;a djsaA

Lo;a dh tk¡p djsa&1
v- cgqfodYih; ç'u

1-	 (l)

2-	 (v)

3-	 (c)

4-	 (v)

c- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

l- feyku dhft,%

1-	 (i)

2-	 (iv)

3-	 (v)

4-	 (ii)

5-	 (iii)

n- ç'u@mÙkj%

1-	 fjcu foaMks dh nwljh VkWi ckj gS] ftlesa 
Tabs vkSj Groups gksrs gSaA

2-	 LozQhu lsoj cnyus dh çfØ;k

Step 1: MsLdVkWi ij jkbV fDyd djsa vkSj 
Personalize pqusaA

Step 2: Screen Saver Option pqusaA

Step 3: dksbZ Hkh fodYi pqusaA

Step 4: Wait Box esa le; lsV djsaA

Step 5: Apply ij fDyd djsaA

Step 6: OK ij fDyd djsaA

3-	 ,ukykWx dEI;wVj dk mi;ksx yxkrkj MsVk dks 
çkslsl djus ds fy, fd;k tkrk gSA

4-	 rhu buiqV fMokbl gSa%
•	 Keyboard
•	 Mouse

•	 Microphone

5-	 fp=k dks pquus dh çfØ;k

1-	 Image Group ls Select pqusaA

2-	 p;u dk dksbZ Hkh çdkj pqusaA

3-	 fDyd djsa vkSj {ks=k ij [khapsa (drag) 
djsaA
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ikB&5

,e ,l oMZ 2010 esa ,fMfVax
v- cgqfodYih; ç'u%

1-	 (l)	 2-	 (c)

3-	 (v)	 4-	 (n)

5-	 (c)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 Copy

2-	 Select

3-	 Ctrl + A

4-	 Mcy fDyd

5-	 Undo

n- ç'u@mÙkj%

1-	 oMZ izkslsflax ,d ,Iyhds'ku gS ftldk 
mi;ksx çksisQ'kuy fn[kus okys MkWD;wesaV dks 
cukus esa fd;k tkrk gSA

2-	 fdlh MkWD;wesaV esa cnyko djuk Editing 
dgykrk gSA

3-	 fjcu] ,e ,l oMZ foaMks dk Åijh fgLlk 
gksrk gS] ftlesa Tabs vkSj Groups gksrs gSaA

4-	 iafDr;ksa (Rows) vkSj LraHkksa (Columns) ds 
feyus ls Box ;k lsy curs gSaA

5-	 Undo dekaM dk mi;ksx fiNys fn, x, 
fdlh vkns'k dks jí (cancel) djus ds fy, 
fd;k tkrk gSA

ikB&6

,e ,l ikojikWbaV 2010
v- cgqfodYih; ç'u%

1-	 (l)	 2-	 (v)

3-	 (c)	 4-	 (c)

5-	 (n)

c- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 ihNs dh

2-	 IyslgksYMj

3-	 ,Dlizsl

4-	 ist

5-	 vkxs dh

n- ç'u@mÙkj%

1-	 izstsaVs'ku dk mi;ksx gekjh communication 
dks çHkkoh (effective) cukus ds fy, fd;k 
tkrk gSA

2-	 ubZ çstsaVs'ku cukus ds rhu rjhds gSa%

(d) Blank and Recent

([k) Templates

(x) Themes

3-	 Blank and Recent presentation dk 
mi;ksx white background vkSj black text 
ds lkFk ubZ çstsaVs'ku cukus ds fy, fd;k 
tkrk gSA

4-	 ubZ LykbM Mkyus ds fy, — Ctrl + M 
LykbM 'kks dks [kRe djus ds fy, — Esc 
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key A

iz'uksÙkjh&3
Lo;a djsaA

ikB&7

eYVhehfM;k
v- cgqfodYih; ç'u%

1-	 (l)	 2-	 (l)

3-	 (n)	 4-	 (c)

5-	 (v)

c- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  xyr

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 baVj,fDVo] dyjiqQy

2-	 baLVkWy

3-	 foaMkst ehfM;k Iys;j

4-	 Start Menu

5-	 All Programs

n- ç'u@mÙkj%

1-	 eYVhehfM;k ,d ,slk ,fIyds'ku gS tks text, 
sound, graphics vkSj video dks tksM+rk gSA

2-	 eYVhehfM;k izksxzke ds rRo gSa%
•	 Text
•	 Sound
•	 Graphics
•	 Video

3-	 eYVhehfM;k ds mi;ksx%

(d) f'k{kk nsuk

([k) fiQYesa ns[kuk

(x) xse [ksyuk

(?k) deZpkfj;ksa vkSj Nk=kksas dks çf'k{k.k nsuk

4-	 eYVhehfM;k lkWÝVos;j dk mi;ksx ge dbZ 
rjhdksa ls dj ldrs gSa µ tSls%

(d) ewoh ns[kuk

(•) xse [ksyuk

(x)	 CD baLVkWy djuk

ikB&8

baVjusV vkSj bldk egRo
v- cgqfodYih; ç'u%

1-	 (l)	 2-	 (n)

3-	 (l)	 4-	 (c)

5-	 (c)

c- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 baVjusV

2-	 osc ist

3-	 ,sMªsl

4-	 tkudkjh

5-	 osc czkmtj

n- ç'u@mÙkj%

1-	 osc ist ,d osclkbV dk bysDVªkWfud ist 
gksrk gSA

2-	 osc czkmtj ,d lkWÝVos;j gksrk gS tks gesa 
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oYMZ okbM osc ij ist [kksyus dh lqfoèkk 
nsrk gSA

3-	 baVjusV ds ykHk%

(d) ;g rst tkudkjh nsrk gSA

([k) bZesy Hkstus vkSj çkIr djus esa mi;ksxh 
gSA

(x) 'kkWfiax] cSafdax vkfn esa dke vkrk gSA

4-	 ge baVjusV dk mi;ksx 'kkWfiax] cSafdax] 
fjtosZ'ku vkfn ds fy, dj ldrs gSaA

5-	 baVjusV dusD'ku ds vko';d ?kVd gSa%

(d) Computer

([k) Modem ;k usVodZ dkMZ

(x) Telephone ;k dscy ykbu

(?k)	 Software

(Ä³) baVjusV lsok nsus okyh daiuh

iz'uksÙkjh&4
v&c Lo;a djsaA

l-	 (d) Refresh

([k) Favourite button

(x) Backward

(?k) Home

Lo;a dh tk¡p djsa&2
v- cgqfodYih;%

1-	 (c)

2-	 (v)

3-	 (l)

4-	 (c)

5-	 (l)

c- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  lgh

4-	  lgh

5-	  xyr

l- feyku djsa%

1-	 (iii)

2-	 (i)

3-	 (v)

4-	 (ii)

5-	 (iv)

n- ç'u@mÙkj%

1-	 Redo dekaM dk ç;ksx Undo dks reverse 
(okil ykus) ds fy, fd;k tkrk gSA

2-	 PowerPoint LozQhu ,d blank presentation 
nsrh gS ftlls çstsaVs'ku cuk ldrs gSaA

3-	 Normal View og LØhu gksrh gS ftl ij 
ge T;knkrj le; dke djrs gSa µ VsDLV] 
iQksVks vkfn tksM+ ldrs gSaA

4-	 xse [ksyus dh çfØ;k%

(d) Start ij fDyd djsaA

([k) All programs pqusaA

(x) Games ij fDyd djsaA

(?k) fdlh Hkh xse dks fDyd djds [ksysaA

5-	 baVjusV nqfu;k dk lcls cM+k dEI;wVj usVodZ 
gSA
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dEI;wVj&5

ikB&1

dEI;wVj dk bfrgkl ,oa fodkl
v- cgqfodYih; ç'u%

1-	 (c)

2-	 (n)

3-	 (v)

4-	 (l)

5-	 (v)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 x.kuk djuk

2-	 ikLdykbu

3-	 geZu gksyksfjFk

4-	 rhljh ih<+h

5-	 ik¡poha

n- ç'u@mÙkj%

1-	 Charles Babbage dks dEI;wVj dk tud 
dgk tkrk gSA

2-	 Abacus igyk eSdsfudy fxurh ;a=k Fkk] 
ftls phu esa cuk;k x;k FkkA

3-	 geZu gksyksfjFk us fodflr e'khu dk fodkl 
fd;kA

4-	 UNIVAC-I igyk O;kolkf;d bySDVªkWfud 
dEI;wVj FkkA

 ikB&2

eseksjh & LVksjst fMokbl
v- cgqfodYih; ç'u%

1-	 (v)

2-	 (l)

3-	 (v)

4-	 (l)

5-	 (c)

c- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 0 vkSj 1

2-	 2

3-	 8

4-	 vLFkk;h

5-	 1024 MB

n- ç'u@mÙkj%

1-	 dEI;wVj dsoy dksfMr :i esa vadksa] v{kjksa] 
'kCnksa vkfn dks le>rs gSa] ftls 0 vkSj 1 esa 
n'kkZ;k tkrk gSA bls ckbujh dksfMax dgrs gSaA

2-	 gkMZ fMLd esa cgqr vf/d laxzg.k {kerk 
gksrh gS] vkSj ;g dEI;wVj ds vanj LFkkfir 
gksrh gSA

3-	 CD-ROM esa Hkh i;kZIr laxzg.k {kerk gksrh 
gS vkSj bls dgha Hkh vklkuh ls ys tk;k tk 
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ldrk gSA

4-	 çkFkfed eseksjh — RAM

lsdsaMjh eseksjh — gkMZ fMLd

5-	 ROM dk iwjk uke Read Only Memory 
gSA

ikB&3

,e ,l foaMkst 7 ij vf/kd 
tkudkjh

v- cgqfodYih; ç'u%

1-	 (v)

2-	 (c)

3-	 (l)

4-	 (n)

5-	 (l)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  lgh

4-	  lgh

5-	  xyr

l- fjDr LFkku Hkjsa%

1-	 vyx&vyx

2-	 Ctrl

3-	 MsVk

4-	 ekbozQkslkWÝV dkWiksZjs'ku laxzghr

5-	 izksxzke

n- ç'u@mÙkj%

1-	 ,d iQkby MsVk dk laxzg gksrh gS] tks fdlh 
laxzg.k midj.k (tSls gkMZ fMLd) ij 
laxzghr gksrh gSA

2-	 ,d iQksYMj og LFkku gksrk gS tgk¡ dbZ 
iQkbysa laxzfgr gksrh gSaA

3-	 daVªksy iSuy vkSj lqj{kk VwYlA

4-	 ekbozQkslkWÝV foaMkst ds laLdj.k% Windows 
98, Windows 2000, Windows Vista

5-	 ge nks rjhdksa ls ,d lkFk dbZ iQkbyksa ;k 
iQksYMjksa dks pqu ldrs gSa%

(d) Adjacent iQkbysa

([k) Non-adjacent iQkbysa

iz'uksÙkjh&1
v- igpkusa vkSj uke fy[ksa%

1-	 ikLdykbu

2-	 ikeVkWi

3-	 ROM

4-	 gkMZ fMLd

5-	 odZ LVs'ku

6-	 MhohMh

c- Lo;a djsaA

ikB&4

,e-,l- oMZ 2010
v- cgqfodYih; ç'u%

1-	 (c)

2-	 (l)

3-	 (n)

4-	 (l)

5-	 (n)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  lgh
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4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 dSjsDVj

2-	 lwfp;ksa

3-	 Redo

4-	 gjs

n- ç'u@mÙkj%

1-	 fDyicksMZ lewg dk mi;ksx fdlh Hkh VsDLV 
dks ,d LFkku ls nwljs LFkku ij dkWih ;k ewo 
djus ds fy, fd;k tkrk gSA

2-	 v{kjksa dk :i vkSj vkdkj tks ge VsDLV esa 
ns[krs gSa] mls iQkWUV (Font) dgk tkrk gSA

3-	 Redo dekaM dk mi;ksx Undo dh fØ;k 
dks okil ykus ds fy, fd;k tkrk gSA

4-	 fdlh nLrkost (document) esa VsDLV dks 
vkd"kZd cukus ds fy, fd;k x;k cnyko 
iQkWesZfVax (Formatting) dgykrk gSA

5-	 ,d Numbered fyLV cukus ds fy,%

Step 1: VsDLV Vkbi djsa vkSj mls flysDV 
djsaA

Step 2: Home VSc ij fDyd djsaA

Step 3: MªkWi&Mkmu lwph ij fDyd djsa vkSj 
uacfjax fodYi pqusaA

Step 4: lwph 'kSyh (List Style) pqusaA

ikB&5

,e-,l- oMZ 2010 ij vkSj vf/kd
v- cgqfodYih; ç'u%

1-	 (v)

2-	 (n)

3-	 (l)

4-	 (l)

5-	 (l)

c- lgh ;k xyr%

1-	  xyr

2-	  lgh

3-	  lgh

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 Clip Art

2-	 Sentence

3-	 Font

4-	 Alt + N

5-	 Word Art

n- ç'u@mÙkj%

1-	 Word Art fodYi dk mi;ksx ltkoVh 
VsDLV cukus ds fy, fd;k tkrk gSA

2-	 fo'ks"k izrhd u rks fDyi vkVZ ls fy, x, 
fp=k gksrs gSa vkSj u gh vko`Qfr;k¡A

3-	 Clip Art tksM+us ds fy,%

Step 1: Insert VSc ij fDyd djsaA

Step 2: Clip Art ij fDyd djsaA

Step 3: fDyi dk uke Vkbi djsaA

	 Go cVu ij fDyd djsaA        

Step 4: viuh ilan dh dksbZ Hkh rLohj pqusaA

4- vko`Qfr dk jax cnyus ds fy,%

Step 1: vko`Qfr ij Mcy fDyd djsaA 
Format VSc [kqy tk,xkA

Step 2: Shape Fill ij fDyd djsaA

Step 3: eupkgk jax pqusaA

5- jax ykxw djus ds fy,%

Step 1: Page Layout VSc ij fDyd djsaA
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Step 2: Page Color ij fDyd djsaA

Step 3: ilanhnk jax pqusaA

iz'uksÙkjh&2
v- rkfydk iw.kZ djsa%

1 & BULLETS

2 & JUSTIFY

3 & CENTER

4 & ITALIC

5 & UNDERLINE

6 & BOLD

c- Lo;a djsaA

Lo;a tk¡p djsa &
v- cgqfodYih; ç'u%

1-	 (c)

2-	 (c)

3-	 (v)

4-	 (l)

5-	 (v)

c- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

l- feyku djsa%

1-	 (ii)

2-	 (iv)

3-	 (i)

4-	 (v)

5-	 (iii)

n- ç'u@mÙkj%

1- vkarfjd eseksjh dk mi;ksx tkudkjh dks laxzfgr 
djus ;k çkslsflax ds funsZ'kksa dks j[kus ds fy, 
fd;k tkrk gSA ;g nks çdkj dh gksrh gS%

(d) RAM 

([k) ROM 

2-	 ,d iQkby tkudkjh dk laxzg gksrh gS] tks 
fdlh laxzg.k midj.k (tSls gkMZ fMLd) ij 
lgsth tkrh gSA

3-	 Undo dekaM dk mi;ksx fdlh fn, x, 
dekaM dks jn~n djus ds fy, fd;k tkrk gSA

4-	 fdlh i`"B ds fupys fdukjs dks iqQVj dgk 
tkrk gSA

5-	 ENIAC dk iwjk uke gS – Electrical 
Numerical Integrator and ComputerA

 ikB&6

,e,l ikojIokWbaV 2010
v- cgqfodYih; ç'u%

1-	 (l)

2-	 (v)

3-	 (l)

4-	 (l)

5-	 (v)

c- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  lgh

4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 Smart Art

2-	 ikojIokWbaV
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3-	 fp=k

4-	 gjs

5-	 Home

n- ç'u@mÙkj%

1-	 Fkhe jax] iQkWUV~l vkSj fo'ks"k çHkkoksa dk lewg 
gksrk gSA ;g LykbM~l ds fy, vkd"kZd 
i`"BHkwfe çnku djrk gSA fdlh pquh xbZ 
LykbM ij Fkhe yxkus ds fy,%

 pj.k 1: Slides VSc ij fDyd djsaA

 pj.k 2: Ctrl cVu dks nckdj LykbM~l dks pqusaA

 pj.k 3: Design VSc ij fDyd djsaA

 pj.k 4: More cVu ij fDyd djsaA

2-	 cqysV~l dk mi;ksx fcanqokj rjhds ls fo"k; 
dks la{ksi esa çLrqr djus vkSj le>kus ds 
fy, fd;k tkrk gSA

3-	 fdlh rLohj dk vkdkj cnyus ds fy,] ml 
rLohj ds pkjksa vksj tks [kkyh xksys (circles) 
vkrs gSa] mu ij fDyd djsa vkSj mls bfPNr 
fn'kk esa [khapsaA

4-	 viuh LykbM esa LekVZ vkVZ tksM+us ds fy,%

 pj.k 1: Insert VSc ij fDyd djsaA

 pj.k 2: Illustrations lewg ls Smart Art 
ij fDyd djsaA

 pj.k 3: Smart Art dk ysvkmV pqusaA

 pj.k 4: OK cVu ij fDyd djsaA

5-	 LykbM esa Vscy tksM+us ds fy,%

 pj.k 1% ,slk LykbM ysvkmV pqusa ftlesa 
Vscy Iysl gksYMj gksA

 pj.k 2% Vscy Iysl gksYMj ij fDyd djsaA

 pj.k 3% dkWye vkSj iafDr;ksa dh la[;k ntZ 
djsa] fiQj OK ij fDyd djsaA

 pj.k 4% ,d [kkyh Vscy fn[kkbZ nsxkA

 ikB&7

,e,l isaV ij vkSj vf/kd 
tkudkjh

v- cgqfodYih; ç'u%

1-	 (l)

2-	 (l)

3-	 (c)

4-	 (n)

5-	 (c)

c- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  xyr

4-	  xyr

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 Skew

2-	 horizontal

3-	 Image

4-	 Mªkbax

5-	 Crop

n- ç'u@mÙkj%

1-	 Crop dk vFkZ gS fdlh fp=k dk vuko';d 
fgLlk dkVukA

2-	 Resize dekaM dk ç;ksx Mªkbax ds vkdkj 
dks cnyus ds fy, fd;k tkrk gSA

3-	 Insert Selection command esa lsysDV 
fd, x, Content esa oqQN Vkbi djuk gks 
;k add djuk gks rc bldk iz;ksx djrs gSaA

iz'uksÙkjh&3
Lo;a djsaA
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ikB&8

¶ykspkVZ
v- cgqfodYih; ç'u%

1-	 (v)

2-	 (l)

3-	 (v)

4-	 (v)

5-	 (v)

c- lgh ;k xyr%

1-	  lgh

2-	  xyr

3-	  lgh

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 funsZ'kksa

2-	 T;kferh;

3-	 leL;kvksa

4-	 nks xq.kk

5-	 js[kkvksa

n- ç'u@mÙkj%

1-	 ,YxksfjFe funsZ'kksa dk ,d vkSipkfjd lsV 
gksrk gS ftls fdlh fof'k"V dk;Z dks djus 
;k fdlh rdZlaxr ;k xf.krh; leL;k dks 
gy djus ds fy, mi;ksx fd;k tkrk gSA

2-	 ÝykspkVZ ,d ,slh çfØ;k gS ftlesa leL;k 
dk lek/kku vkjs[kksa ;k fpg~uksa dh lgk;rk 
ls fd;k tkrk gSA

3-	 ywi dk ç;ksx ykWftdy LVsIl dks ckj&ckj 
nksgjkus ds fy, fd;k tkrk gSA

4-	 x.kuk ;g r; djus ds fy, gksrh gS fd ywi 
fdruh ckj nksgjk;k tk,xkA

5-	 ywi ykWftdy LVsIl ds nksgjko dks n'kkZrk gSA

ikB&9

baVjusV czkmftax
v- cgqfodYih; ç'u%

1-	 (c)

2-	 (c)

3-	 (c)

4-	 (n)

5-	 (v)

c- lgh ;k xyr%

1-	  xyr

2-	  xyr

3-	  xyr

4-	  lgh

5-	  lgh

l- fjDr LFkku Hkjsa%

1-	 Contacts

2-	 vozQksfuEl

3-	 Upper case

4-	 bZ&esy

5-	 Copyright

n- ç'u@mÙkj%

1-	 fdlh O;fDr dks uhpk fn[kkus ;k ijs'kku 
djus ds mís'; ls vi'kCn ;k xyr fp=k 
Hkstuk ;k iksLV djuk lkbcj cqfyax dgykrk 
gSA

2-	 oqaQft;ksa ds ,d la;kstu ls cuk fp=k ;k ladsr 
tks Hkkouk dks n'kkZrk gS] mls beksfVdkWUl 
dgrs gSaA

3-	 baVjusV ij mi;ksx fd, tkus okys 'kCnksa ds 
NksVs :iksa dks vozQksfuEl dgk tkrk gSA
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4-	 baVjusV iwjh nqfu;k ls tkudkjh çkIr djus dk 
,d vklku rjhdk çnku djrk gSA ;g gesa 
fuEufyf[kr lqfo/k,¡ çnku djrk gS%

(d) lans'k Hkstuk vkSj çkIr djukA

(•) 'kqHkdkeuk dkMZ HkstukA

(x) laxhr MkmuyksM djuk vkfnA

5-	 bZ&esy irk lans'k Hkstus ;k çkIr djus ds 
fy, ç;ksx fd;k tkrk gSA

iz'uksÙkjh&4
v- uke igpkfu, vkSj fyf[k,%

(i)	 buiqV@vkmViqV

(ii)	fu.kZ; ckWDl

(iii)	dusDVj

(iv)	çkslsl ckWDl

(v)	LVkVZ@LVkWi ckWDl

(vi)	js[kk,¡

c- Lo;a djsaA

Lo;a dh tk¡p djsa&2
v- cgqfodYih; ç'u%

1-	 (c)

2-	 (v)

3-	 (v)

4-	 (n)

5-	 (n)

c- lgh ;k xyr%

1-	  lgh

2-	  lgh

3-	  lgh

4-	  lgh

5-	  lgh

l- ç'u@mÙkj%

1-	 Skew dekaM Mªkbax ds ,d Nksj dks cnyrk 
gS tcfd nwljk Nksj fLFkj jgrk gSA

2-	 Clip Art MS PowerPoint dk fgLlk gS] 
ftlesa fp=k] Mªkbax vkfn 'kkfey gksrs gSaA

3-	 fp=k dk vkdkj cnyus ds fy,%

Step 1: fp=k dk p;u djsaA

Step 2: Image Group esa "Resize" ij 
fDyd djsaA ,d Mk;ykWx ckWDl [kqysxkA

Step 3: {kSfrt ;k ÅèokZ/j :i ls vkdkj 
cnyus ds fy, çfr'kr ntZ djsaA

Step 4: OK ij fDyd djsaA

4-	 Count ywi ds nksgjko dh la[;k r; djus 
ds fy, ç;ksx gksrk gSA

5-	 ,d dEI;wVj ls nwljs dEI;wVj rd nqfu;k 
esa dgha Hkh lans'k Hkstus vkSj çkIr djus ds 
rjhds dks bysDVªkWfud esy (bZ&esy) dgrs 
gSaA

mm
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